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Tips and Tricks (¥)

Outpatient caseload assignment can be managed using these three forms:

¢ Outpatient Caseload Practitioner ASSIGN- Use this form to assign a Practioner to a client’s Care Team.
e Outpatient Caseload Practitioner REMOVE- Use this form to remove a Practitioner from the Care Team.
e Transfer Caseload- Use this form if you need to transfer all or selected clients to another Practitioner.

@ Outpatient Caseload Practitioner ASSIGN- to assign a Practitioner to a client’s Care Team
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| GLORIA SWANSON (000001999)
= F, 118, 03/27/1899
“| HE: 5' 27, Wis 145 Ibs, BML: 26,5

m

Name: GLORIA SWANSON
1999

1. Select the
appropriate episode

Outpatient Caseload Practitioner ASSIGN form opens.

1. Enter the date of caseload action

2. Search/enter the Practitioner to Assign

3. Select the appropriate Practitioner Role

4. For CCS only, enter the appropriate Agency name.
5. Click Submit

GLORIA SWANSON (000001999) Ep: 4 : La Causa-AODA-TCM Location: 904 Crescent Drive, Beverly Hills, CA
S 118, 03/27/1893 Problem P: - Attn. Pract.: No Entry
7 HE: 5’2" Wi 145 lbs, BML: 26.5 DX P Adm. Pract.: No Entry

‘Qutpatient Caseload Practitioner ASSIGN #

¥ Assign Practitioner
~Date of Caseload Action ~Practitioner Rol

l02/27/2018 @u = 9 || Case Manager Care Coordinator

|__| Clinical Coordinator fSupervisar
|| Employment Specialist

|| Housing Specialist

|| Intake Coordinator

B W || Intern/Student
CCS ONLY - Please Enter Agency Name |__| Mental Health Professional

|| Mental Health Tech/Rehab Specialist
|| Peer Support Specialist

|| Psychiatric Prescriber

|| Psychologist

|| Registered Nurse

|| substance Abuse Professional

~Practitioner to Assign

| Mathan Barman (NathanBerman)

o
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&

LBk

| Agency Name

|_| Therapist/Counselor
|| Other

Specify Other Practitioner Role
i

Last Modified 2/27/18 Page 2 of 6



After submitting the form, address the pop-up.

‘GLORTA SWANSON (000001999) Ep: 4 : La Causa-AODA-TCM
= F, 118, 03/27/1899 Problem P: -
HEr 5°2°, Wi 145 lbs, BMI: 26.5 DXP:

Location: 904 Crascent Drive, Beverly Hills, CA
Attn. Pract.: No Entry
Adm. Pract.i Mo Entry

Outpatient Caseload Practitioner ASSIGH #

R
~Date of Caseload Action

~Practitioner Rol
ozj27j2018 D 7| v /] Case Manager/Care Coordinator
~Practitioner to ]

Mathan Berman (NatharBerman) a || Housing Specialist

|| Intern/Student
CC5 ONLY - Please Enter Agency Name | Mental Health Professional

Agency Name || Mental Health Tech/Rehab Specilist
|__| Peer Support Specialist

e Click YES if you need to

] Substrce e Profesiond select another client and
IZIMWVCWM PR
add any new Practitioner.

|| Other
== 2 Click NO if you are
Submitting has completed. Do you wish to re-enter the form? . .
@ s finished.

-]

Specify Other Practitioner Role

Selecting YES allows you to ASSIGN a different Practitioner to a client.
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Repeat process to ASSIGN another Practitioner to a client.

HARRY POTTER (008163277) Ep: 5:CARS .
™ Problem P: Attn. Pract.: No Entry
o DX Adm. Pract.: No Entry
Outpatient Caseload Practitioner ASSIGN ﬁ
¥ Assign Practitioner
~Date of Caseload Action ~Practitioner Rol
02/27/2018 IE‘ T (v [ Case ManagerjCare Coordinator
S || dlinical Coordinator/Supervisor
~Practitioner to [
Susanne Morris (SMorris) <] Housing Spedialist
| Intake Coordinator
|| Intern/Student
C€CS ONLY - Please Enter Agency Name || Mental Health Professional
Agency Name || Mental Health Tech/Rehab Specialist
|| Peer Support Spedilist
| Psychiatric Prescriber
|| Psychologist
|| Registered Nurse
| Substance Abuse Professional
|| Therapist/Counselor
| Other
Specify Other Practitioner Role
Outpatient Caseload Practitioner ASSIGN # ﬁ
{ © Assign Practitioner } ¥ Assign Practitioner
~Date of Caseload Action ~Practitioner Rol
o208 1| v | ¥ Case Manager/Care Coordinator
— _ Clinical Coordinator /Supervisor
~Practitioner to
Susanne Morris (SMorris) a8 |_| Housing Spediaiist
|| Intake Coordinator
|| Intern/Student
€CS ONLY - Please Enter Agency Name Mental Health Professional
Agency Name _ Mental Health Tech/Rehab Specialist
|| Peer Support Specialist
|_| Psychiatric Prescriber
|| Psychologist
|| Registered Nurse
| Substance Abuse Professional
| Therapist/Counselor
Other . .
- After Submitting
Specify Other Practitioner Role . .
— = form, click NO if

Submitting has completed. Do you wish to re-enter the form?

you are finished.

Return to Home View to finish.
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[‘} Outpatient Caseload Practitioner REMOVE- to remove a Practitioner from a client’s Care
Team (Note- when an Episode is closed, the Practitioner is automatically removed from the Care Team)

From your Home View, select the Outpatient Caseload Practitioner REMOVE form.

# Home

My Views: |HOME VIEW Client Demegraphic Info  Inpatient Staff Conscle [ eMAR _ 1
iS5 | Clhient | st=F sit= | - I | Forms & Data | -
My Clients edit My Forms edit
[Gloria Swanson (000001933} | Individual Progress MNote

Append Progress Notes
Inpatient Caseload Assignment

Error Correction Request

Outpatient Caseload Practitioner ASSIGN

Transfer Caseload

Recent Forms

Recent Clients

Search Forms

Browse Forms [+]

Awvatar PM»
Search Clients advanced e

a Avatar MSOP

Close Open Clients

1. Select the Date of Caseload Action
2. Select the Practitioner to Remove
3. Click Submit

# Home * Gloria 5
B GLORIA SWANSON (000001999) Ep: 41 La Causa-AQDA-TCM ion: 904 Crascent Drive, Beverly Hills, CA
o F, 118, 03/27/1899 Problem P: - t

il« HE: 5'2", Wiz 145 Ibs, BML: 26.5 DX P

- QOutpatient Caseload Practitioner REMOVE # E
[ » Remove Practitioner 1 ¥ Remove Practitioner
Date of Caseload Action o

02/15/2018 B‘IT Y j

Practitioner to Remove e
lSusanne Morris (TEST) (SMarris. Test) v J

N R
CHEIES
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Transfer Caseload- to transfer one or more clients from one Practitioner’s caseload to

[} another

From your Home View, select the Transfer Caseload form

A vome)

T
My Views: |HOME VIEW | Client Demographic Info  Inpatient Staff Console [ eMaAR __]
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- | Forms & Data |

edit My Forms

edit
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Individual Progress Mote
Append Progress Motes

Transfer Caseload

Recent Forms

Inpatient Caseload Assignment
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Outpatient Caseload Practitioner ASSIGN
Outpatient Caseload Practitioner REMOVE

Transfer Caseload
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Close Open Clients

CEmT——
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advanced
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| = Transfer Caseload e et

o Allor Selected Caseload Entries.
Al (@) Selected

Practitioner E
Transfer Caseload From
| ] Samantha Jones (Samanthalones)

Transfer Caseload To.

8

&3 Monica McClendon {MMcdlendon)
Reason For Transfer

Online Documentation Confiict of Interest.

toAssign  ~

ge | Select Caseload Entries e
e Step Thraugh Each Entry Upen Filing

(5

User: Samantha Jones (SamanthaJones)

Cazelosd Rssignment Type: Outpstient Caseload Practitioner ASSIGN:Practiticmer to Assign

Client Name Cliemt 1D Episode Brogram

|/ MENNING, THOMAS JMMES 000778188 11 ces e
DOTTER, HARRY 008163277 B cams

&

[ ]

1. Caseload Assignment Type is: Outpatient Caseload Practitioner ASSIGN:
Practitioner to Assign *Use caution to select the correct assignment type*

Click OK
Click Submit
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Select the Practitioner to transfer the caseload from
Select the Practitioner to transfer the caseload to

Provide a reason for transfer
Select All to transfer entire caseload or Selected to transfer individual clients
If applicable, click Select Caseload Entries
Select clients to transfer
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All o Selected Caseload Entries
® Al Selected

Step Thraugh Each Entry Upon Filing
Yes @ No

*If All is selected,
choose No for Step
Through Each Entry.




